
JOB DESCRIPTION 

POSITION: EarlyON Summer Student 

ACCEPTS STUDENTS: Summer MAY-SEPT 
REPORTING TO: Early Years Lead 
REVIEW DATE: March 2025 

 

 
Reporting to the Early Years Lead, the EarlyON Summer Student will work collaboratively with 
EarlyON Educators working 35 hours weekly. The EarlyON Summer Student will work within a 
variety of community settings to support and co-facilitate EarlyON programs for children aged birth 
to six and their caregivers. In collaboration with EarlyON Educators, the Summer Student will help 
ensure seamless services that meet the diverse needs of the families in our community. The EarlyON 
Summer Student will have opportunities to contribute ideas, support program planning, and gain 
hands-on experience in early childhood development within a collaborative team environment. 

 
SPECIFIC POSITION RESPONSIBILITIES 
 

• Work collaboratively with the EarlyON Educators to design and maintain a healthy and safe 
learning environment aligned with the Early Years “How Does Learning Happen” document. 

• Ability to work in all environments including outdoor, virtual and other community sites. 
• Collaborate with EarlyON Educators to plan and lead play-based programs for children and 

caregivers, set up activities and invitations to play, facilitate circle time, and support family 
participation and engagement. 

• Help set up and clean-up program spaces, ensuring materials are organized and ready. 
• Engage with parents and caregivers as their children play and learn while modeling current 

pedagogical practices and positive guidance strategies. 
• Work in collaboration with the ROCK 0-6 services, community professionals and partners 

for in-person and virtual programming as well as resource sharing. 
• Empower parent/caregivers as advocates for their children in a group-based setting. 
• Shadow family and caregiver support programs as needed with EarlyON team that 

focus on education and support around infant and children’s mental health and well-
being. 

• Help to ensure and maintain a welcoming, inclusive, and safe environment at all EarlyON sites. 
• Operationalize client safety through and adhering to established policies and guidelines 

that ensure consistency in the delivery of quality and safe care and by identifying and 
reporting any client safety incidents. 

• Commit to supporting client-centered care by adhering to ROCK’s principles of respect, 
collaboration, and service planning as outlined in the agency’s strategic plan 

• Abide by the specific requirements of Section 28 of the Occupational Health and Safety Act 
as well as any further health and safety responsibility as outlined in the agency policy and 
procedure documents. 

• Other duties may be reasonably assigned. 



REQUIRED SKILLS 

• Ability to work independently and collaboratively as a team. 
• Strong communication and interpersonal skills. 
• Sound decision making and problem-solving skills. 
• Strong time management skills, with the ability to prioritize tasks, stay on top of deadlines, and 

keep things organized and running smoothly throughout the day. 
• Ability to establish relationships with families that demonstrate self-awareness and 

appropriate professional boundaries. 
• Proficient in the use of technology which includes delivering services and communicating 

and from virtual platforms, i.e., MS Teams and Zoom. 
 
 
REQUIRED QUALIFICATIONS 
 
• Must be currently enrolled in an Early Childhood Education (ECE) program or equivalent, 

related post-secondary studies. 
• Current (within 3 months) criminal reference check with vulnerable sector search 

 
REQUIRED EXPECTATIONS 
 
• Available to work evenings, weekends, and flexible hours. 
• Respect deadlines outlined by Manager of Early Years, Early Years Lead and/or assigned 

supervisory staff for shift, program duties, placement, and/or school assignments. 
• Repeat absenteeism and late arrivals can result in a review of your placement, and a 

potential loss of placement. 
• Respect staff guidance, direction, and communication. 
• Maintain professionalism when working with families and community partnerships. 
• Complete mid-term and exit evaluation as required. 
• Access to reliable transportation. 


